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Overview

I. New General Disposal Authority
II. GDA Index Online
III. Digitisation Standard Update
IV. Update of Continuum publications and website
V. Standards Development: Experts Wanted
VI. Annual Report on the State of Government 

Recordkeeping
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New General Disposal 
Authority

• Covers Administration and Corporate 
Services Records

• Can be used by all Departments, SOEs, and 
Crown Entities including Tertiary Institutions 
and DHBs

• No sign-on process, but alterations of 
existing schedules might be needed
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New Index for GDAs

• Developed in response to client feedback
• An alphabetical list of records classes 

covered by the GDAs, with cross-references
• Should increase overall usability
• Available on Continuum website, under 

recordkeeping publications
• http://www.archives.govt.nz/continuum/doc

uments/publications/gdaindex/

http://www.archives.govt.nz/continuum/documents/publications/gdaindex/
http://www.archives.govt.nz/continuum/documents/publications/gdaindex/
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Digitisation Standard

• Public consultation period now completed
• Received 52 submissions - thank you to all 

who contributed
• Now included in the e-GIF (‘under 

development’ status)
• Now revising standard
• Final version should be signed off in January
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Update of Continuum

• Extensive revision of Continuum Kit and 
Website

• New Guide to the Public Records Act with 
compliance checklist

• Eleven new fact sheets
• All new publications now available on 

website
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Experts wanted

• New Zealand is now a joint member of IT-021, the 
Australian Standards Committee on Records Management

• Any standards produced by the committee will be joint 
Australian/New Zealand standards

• The work of the IT-021, the development of various 
standards, is largely undertaken at sub-committee level

• IT-021 looking for greater New Zealand expert participation 
in the sub-committee development work

• If you are interested please contact Kevin Molloy in the 
Government Recordkeeping Programme for more details –
kevin.molloy@archives.govt.nz
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Current sub-committees of 
IT/21

• Physical Storage of non-
current records

• Integration of Digitisation
• Systems Migration
• Functional Analysis
• Review of ISO15489

• Work Process Analysis
• Compliance
• Metadata
• AGLS
• Records Classification
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Annual Report on the State 
of Government RK
• Undertook a census of public offices using the mandatory 

reporting powers under section 31 of the PRA
• 218 entities surveyed, including all Departments, all Crown 

Entities except Schools, all SOEs, and all Offices of Parliament
• 94% response rate
• Key results summarised in our Annual Report on the State of 

Government Recordkeeping
• Copies available today
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Key messages for public 
offices

1. Assess your compliance with the Public Records Act
2. Develop a recordkeeping policy
3. Use the Electronic Recordkeeping Systems Standard
4. Use the General Disposal Authorities
5. Deal with your records over 25 years old
6. Invest in staff training
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Further information 

• Continuum website 
(www.archives.govt.nz/continuum)

• Email rkadvice@archives.govt.nz
• Telephone 04 4995595
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