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Why ANIEW,

rllg ol Srel nrlsl_rrl?

e Lots of standardg \\
e Different rationaleor their preparaw =
e Each with their own fo};us
/T, Technolégy moving very quickly |
o

Need for. guidance targeted to NZ public
sector:
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e Analysis of exist'r'ng tandards to evaluate \
ad - .

whether to quickly/adopt
e Emphasis sllghtly dlffe}ent to the one

requwed\ / , \ /
e Develop.dre
e Discussion Advisory.
Committe
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~ e Exposure draﬂ! until November 6 \\j/
o Genuinely seekiZg Input e
V™ ) Consolndate COmMmENts \ ' J
e ConS|d comments and reV|se
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~ e Quite a dense "stai{dhé?d

e Standard part or<|y c10 pages
/ .,ﬁ______l_htrodhc)tory_ mate(ilal, glossary\ '
e Appendixes (intended to be useful)

e Too muchitego through in detail, so
selected; pPeEmiaps controversial, bits
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e Digitisation is ar Ifélﬁ/\a d we need it,
but it is not a chieap or easy option:

/N8 Once digitised, then need to manage as |
digital ebject for as long as reqﬂured

e [he reco
bUSINess

on which the




e |ssued under, 527 Publrc Records Act ~
o Within the framework of the Publr%o
/ ~Act andithe Electronic Transactions Act f
e Full and\accurate records \
e Only approved drsposal

o Must have Crn—-r r\rr fIVIStE @ proval"'to retain
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o Reliability and'agﬁéﬁtid v, hence

trustworthiness and admissabih’tyM
[ Accesml%lllty £y \ J
e Long term retentlon

o Managem of original source records
after digisaton




e ‘born electroni"c’

e Convenience di(éation N
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® BUSINESS syste‘ms/giﬁiti lonIs Wheré\
the image is incérporated into-a._ -

business system to }ake part in ongoing
pbusiness .
o Could'be

=DRMS or: business system
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e 4 major require%enréhé“a“ch with sub parts

e That the digitisation and digitisation processes
-should be planned, documented and ir;ﬁ'émented

/ - Syste'rﬁs1 to support the' management 0{ the digital J
output must be in place

e Disposal efiall records
documented

o Long termimanagementsystems, where required,
for bothisource and digitised records, must be
documented andimplemented =

ust be authorised and
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-~ e Masters are nAt (24655\561 for business
system digitsation

/e Masters are not the'record |
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e Technical standardé: / " " L

e As high as you can achieve
e Formats (JPEG 2000, TIFF, PDE(A)
e Unalterable, not containing %mbedded fonts or external
/ - referen&i /A / \
e Guidelines for imaging
o Suitability.




e Network storab est. but others \5/

permitted ey
/0 Include\lmages in black up reglr\nes (

e Back ups are not preservatlon
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e CEO must sign o'ff th’ét"b“rg lisation complies __
with mandatory re&fwrements of the N
standard, then )

/ e Destrdy under pending/disposal schedule for [
~ source r\acords that have been |maged\

e Applies both to local authorities (Electronic
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~ e Digitised recoﬂdz/tc‘)“be treated for \\

disposal purpoeses as If It IS the@rlglnal
(|e appraisal proces%) | :

© Dlsposal prowsmns don't cover\
dlgltlsaKtm 1l

e Must have aimigration and preservation
strateg

e [Failure to mic disposal
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e [ots! " / e | F\__ﬂ,,_.-

e Checklist — mandatory and best prac;igf

e Guidance on considera)tion of digitisation, I'

digitisation approaches, technical standards,
format standards, scanner selection, file

o staff training




